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Team Meeting Agenda Template 

 

Project Name: 

Change Project Leader: 

 

Change Project Manager: Date(s) of Meeting: 

Meeting Location:  

Core Team Members:  

Extended Team Members:  

Prior to Day One 

Agenda Item Timing Ownership 

   

   

Day One 

Agenda Item Timing Ownership 

   

   

Day Two 

Agenda Item Timing Ownership 

   

   

 

 


